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Terms and Conditions of submission of Bid 

The Bidder must submit Bids in two bid system i.e. Technical Bid and Financial Bid. Both 

the Technical Bid and Financial Bid will have to be submitted separately in two sealed cover 

super-scribed as "Technical Bid" and "Financial Bid" with name, address with telephone 

or mobile number of the Tenderer should also be written legibly in all three sealed 

envelopes. Both the bid should be put in another sealed envelope super-scribed as *"Bid for 

Hiring of Vehicle for Festival of Letters 2023" on top of the envelope. 

. 

All the Bidders should submit duly filled Tender document on or before 07 February 2023 

by 5:00 p.m. addressed to the Secretary, Sahitya Akademi, Rabindra Bhavan, 35, Ferozeshah 

Road, New Delhi - 110001. 

The Bid must contain the following: ATTACHED YES NO 
-house Technical ATTACHED YES NO (i) Profile of the Agency/Company 

(i) 
Manpower/Staff 

(ii) Track 
handled/executed 

(iv) Undertaking that the tenderer has never been ATTACHED YES NO 

blacklisted by any Government of India 

Ministry/Department/Authority/ 

Organization etc. 
(v)Certified financial statement for the last 3 ATTACHED YES NO 

years i.e. 2019-20, 2020-21 & 2021-22 

Details of in 

NO 
record/detail of similar events ATTACHED| YES 

Agency 

(vi) Latest Income Tax Clearance Certificate ATTACHED YES NO 

Copy of ITR and PAN. 

(vi) GST Registration Certificate issued by the | ATTACHED YES 

competent authority 

NO 

Contd. on Page-3 
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3 Submission of Tender: 

The Bid should be submitted in sealed covers super-scribed TENDER FOR HIRING 

OF VEHICLE. 
3.1 

The Bid will be opened on 09 February, 2023 at 11.30 am. in the presence of the 

bidders or their authorized representatives in the Sahitya Akademi's Conference Hall 

at the 3rd Floor. 

3.2 

The Committee shall assess the ability of the agencies to carry out the requisite 

quality work, profile and experience in the field. 3.3 

The decision of the Secretary, Sahitya Akademi who is the Competent Authority 

in the Sahitya Akademi shall be final and abiding. 3.4 

The tender document may be downloaded from Sahitya Akademi's website 

http://sahitya-akademi.gov.in 

3.5 

No advance Payment will be made through PFMS (Public Financial Management 

System) on 
submission of the bill on successful checked out duly 

certified/recommended by 

the Committee constituted for this purpose. 

4. 

The contract for providing vehicles will be given to the lowest bidder who fulfils all the terms 

Conditions given in the tender document. To safeguard against failure by the successful 

Service provided in providing requisite number of Vehicles, this office may empanel other 

Service providers who are capable to provide service as per the same terms and conditions 

as that ofL-1(Firm who has quoted the lowest rates), tenderer. 

This office reserves the right to revise the requirements of vehicles being hired depending 

upon the actual requirement. A daily Record indicating time and mileage for each vehicle 

shall be maintained in a log-book which Should be submitted to the Sahitya Akademi for 

scrutiny and payment of bills. 

6. 

The vehicles should have all necessary permission from the Transport department including 

the Pollution certificates issued by the Competent Authority. 

The vehicles shall be exclusive use of this office and shall be made available 24X7 for 10 to 

17 March, 2023 or on need and requirement basis. 8. 

In case of any 
breakdown of vehicle on duty, the service provider shall make arrangement 

for providing another vehicle. 9 
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