The Akademi proposes required to print the following stationary items for its day to day use:
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S. No. Items Specification Quantity

1. Envelops 9" X 4" | 20,000 Nos.

2. Envelops white/yellow of 100gsm 11"X 5" | 20,000 Nos.

3. Envelops 12" X 8" 5,000 Nos.

4. File Cover Colored Reflex Board 14" X 9.6"| 10,000 files

5. Letter Head | 100gsm DO paper 9.9" X 7.6" | 400 pads x 100 letters

6. Letter Head | Executive Bond 11.7" X 8.3" | 400 pads x 100 letters

7. Note sheet 90-100gsm Lucky 13" X 8.5" | 500 pads x 100 sheets
Parchment Paper
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1. formT® 9" X 4" | 20,000 9.

2. e A% /Ul 1005w, . 11"X 5" | 20,000 4.

3. foT®THT 12" X 8" 5,000 4.

4. BIgdd BIaR| TN NPl di 14" X 9.6"| 10,000 BTset

5. AR 8BS | 100 show ow SIBN TR 9.9"X | 400 TS x 100 &R
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6. N TS = 11.7" X | 400 B x 100 ez

83"

7. e e 90-100 Shiva. vo, oTRPT 13" X 8.5" | 500 ¥s x 100 ¥
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You are requested to submit your quotation/competitive rates for the above mentioned
items/work. The terms and conditions of procurement are as under:
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ii.

1ii.

1v.

. copy of PAN/TAN/Services Tax/VAT to be submitted.
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on acceptance of the quotation the supply is to be made within 10 days time from
the date of work order.
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the rates quoted shall be valid for a period of six months from the date of
acceptance
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payment shall be made within 30 working days’ time on submission of bill after
satisfactory supply/quality assurance.
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. sealed quotations alongwith sample addressed to Secretary, Sahitya Akademi,

Rabindra Bhavan, IInd Floor, 35 Ferozeshah Road, New Delhi-110001 may be
sent/submitted within 15 days from the date of this letter.
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